MyHununajabHoe Ka3eHHOe 001eo0pa3oBaTebHoe yupesxkaenne «Cpeanss
o0meo0pa3oBaTeabHas mKkoaa Ned» r.n. Haprkaua

ITo10:xeHune
0 HIKOJILHOM OMOJINOTEKE
MKOY COI Ne4 r.n. Haprkaiaa



1. O0mme moJ10xKeHUs

1.1. Hacrosmee [Tonoxenue o 6ubaunoreke MKOY COII Ne4 r.. HapTtkana pazpaboTtaHo B
cootBeTcTBUHU cDenepanbHbIM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 ob6pa3zoBanuu B Poccuiickoit
Oenepanum» ¢ uameHeHUsIME 0T 2 utonst 2021 roga u @3 ot 29.12.94 Ne 78-D3 «O OGubIMOTEUHOM
nene» B pegakuuu ot 22 nexadps 2020 roxa, ¢ yuerom denepanbHoro 3akona ot 25 urois 2002 1. Ne
114-®3 «O npoTUBOIEHCTBUM HKCTPEMHUCTCKOM IEATEILHOCTHY C H3MEHEHUsIMH oT 8 nexadps 2020
roaa, a takxke Ycrasa MKOY COII Ne4 r.n. HapTkana u [pyrux HOpMaTUBHBIX MPABOBBIX aKTOB
Poccuiickoii @enepanuu, periiaMeHTHPYIOLNX AeITeIbHOCTh 001Ie00pa30BaTENbHBIX OPTaHU3AIHA.
1.2. Jlannoe IMonoxenue o 6ubnuoreke mkobl (naiee - [lonokenue) 0603Ha4aeT OCHOBHBIC PUHIIUIIHI,
3aauu ¥ QyHKIMH OMOIMOTEKH B HIKOJIE, ONPEIENIAeT OPraHU3aIMIo IS TeIbHOCTH, yIIpaBICHHE,
MOPAIOK TOJIb30BaHUS IIKOJIHHONW OMOIMOTEKOM, a TAaKXKE perjiaMeHTUPYET MpaBa U 00s13aHHOCTH
nojp3oBaresei u pabotaukoB 6ubmmoreku MKOY COII Ne4 r.i. Haprtkana.

1.3. Hacrosmee [Tonoxenue perimaMmeHTUpyeT padoty u 6asucHbie pyHkinu oudmmorekn MKOY COII
Ned r.. Haptkana, koTopast cnocoOCTBYeT (POPMHPOBAHUIO KYJIbTYPHI INYHOCTH YYAITUXCS HIKOJIBI U
MO3BOJISIET MOBBICUTH 3PPEKTUBHOCTH MH(POPMALIMOHHOTO 00CTY>KUBAaHUS y4€OHO-BOCITUTATENbHOM
JESITEIBHOCTH.

1.4. Hacrosmee [TonoxxeHnue sBaseTCs JTOKAIbHBIM HOPMATUBHBIM aKTOM ILIKOJIBbI U ONpEAesieT
YpOBEHb TpeOOBaHUH K OMOIMOTEKE KaK K CTpyKTypHOMY noapazaeneHinio MKOY COIL Ne4 r.m.
Haptkana.

1.5. [IkonpHas OMOIHOTEKA ABISICTCS CTPYKTYPHBIM TOpa3AelicHUEM 00pa30BaTeIIbHON OpraHU3aIIHH,
YYaCTBYIOIIMM B Y4€OHO-BOCITUTATENIbHOM IEATEIBHOCTH B LIETISAX 0OeceueHus MpaBa y4acTHUKOB
00pa3oBaTEeNbHON JAEATEILHOCTH HAa OECIUIaTHOE MOJIh30BaHNE OMOINOTEYHO-HH(DOPMAITMOHHBIMU
pecypcamu.

1.6. [estenpbHOCTh OMOIMOTEKH IIKOJIBI OPIaHU3YETCS M OCYIIECTBIISIETCS! B COOTBETCTBHHU C
POCCUNCKUMHU KYJIbTYPHBIMU M 00pa30BaTEIbHBIMU TPATUIUSAME, a TAK)KE CO CIOKHUBIIMMCS B 00IIECTBE
UACOJIOTUIECKUM U TTOJIMTHYECKUM MHOT000OpaszueM. OOpa3zoBareiabHas U MPOCBETUTENbHAs (DYHKINH
O6ubaroTeKH 6a3uPyYIOTCS HA MAKCUMAIBHOM HCTOJIb30BAaHUU JTOCTHKEHUI O0IIeUeI0BEYECKOM
KynbTypbl. O0eCTIeYeHHOCTh OMOIMOTEKN YI€OHBIMH, METOAMYECKUMH U CIIPABOYHBIMHU JIOKYMEHTAMHU
YUUTBIBACTCA MPH JUIEH3UPOBAHUN 00pa30BaTENIbHOM OpraHu3aluu.

1.7. Cornacho ct. 35 .1 ®enepansroro 3akona Ne 273-D3 ot 29.12.12r. «O6 06pa3oBaHuu B
Poccuiickoit @enepanumy mKoabHasg OMOIMOTEKA JOCTYITHA U OecIuIaTHa JUIsl YuTaTesnei, o0ydaronuxcs,
yuureneit u apyrux pabotHukoB MKOY COIII Ne4 r.n. HapTkana. Y 1oBineTBopsieT Takxke 3arpochl
poauTesnel Ha TUTepaTypy Mo MeAaroruke 1 00pa3oBaHUIO C YUETOM MMEIOIIUXCS BO3SMOKHOCTEH.

1.8. Llenu mikoybHOM OMOIHOTEKH - POpMHUPOBAHUE OOIIEH KYJIBTYPHI IMYHOCTH 00yJaroNIuXcs Ha
ocHOBe ycBoeHMs DeiepanbHbIX TOCYAaPCTBEHHBIX 00pa3zoBareabHbIX cTanaapToB (PI'OC), conepxanus
0011e00pa3oBaTeIbHBIX MPOTPaMM, UX aJanTalysl K )KU3HHU B 00ILIECTBE, CO3JaHUE OCHOBBI JJIs
OCO3HAHHOTO BBHIOOPA U MOCIEAYIOIIEr0 OCBOCHUS MPOPECCHOHATBLHBIX 00pa30BaTENbHBIX MPOTPAMM,
BOCIIUTAaHME IPaXXAAHCTBEHHOCTH, TPYAOIIO0MS, YBaXKEHHsI K IpaBaM U cBOOO1aM 4YelloBeKa, JIIOOBH K
OKpy>Katoleit npupoae, Poaune, cembe, popMHpPOBaHUE 310pPOBOTO 00pa3a KHU3HHU.

1.9. BubnmoTeka pyKOBOJICTBYETCS B CBOEH nestreabHOCTH [looxkeHneM, GpenepaabHpIMI 3aKOHAMH,
yka3zamu " pacnopsbkeHusMHu [Ipesunenra Poccniickoit denepanuu, OCTAHOBICHUSAMU U
pacnopsbkenusimu [IpaButenbctBa Poccuiickoit @enepaiyivl 1 HCIIOTHUTENIBHBIX OPraHOB CyOBEKTOB
Poccuiickoii @enepanuu, pelieHUsIMA COOTBETCTBYIOIIETO OpraHa yrpaBieHus: 00pa3oBaHUEM U
YcTaBom 0011€00pa3oBaTeNbHON OpraHu3alnu.

2. [IpuHIUIBI 1eATEIHLHOCTH IKOJIbHOI 0M0JINOTEeKH

2.1. JleSTenbHOCTH MIKOJIBHON OMOIHMOTEKH OCHOBBIBACTCS HA TIPHHIIMITAX JICMOKPATHH, TYMaHU3Ma,
OO0IIEeTIOCTYITHOCTH, IPUOPUTETA OOIICUEIOBEYECKUX IIEHHOCTEH, TPayKIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JTUIHOCTH.

2.2. B bubnuoTteke 3amperiaeTcs U3JaHue U PaclpoCTPaHEHHE MeYaTHBIX, ayIu0-, ayTHOBU3YAIbHBIX U
WHBIX MaTE€pUaJIOB, COJAEPIKAIINUX XOTs ObI OJIMH U3 TPU3HAKOB, MPEYCMOTPEHHBIX YaCThIO EPBOM
crateu | denepanbHoro 3akoHa ot 25 utoist 2002 r. Ne 114-03 «O npoTUBOIEHCTBUH SKCTPEMHUCTCKOM
JESATETLHOCTH

2.3. He gomyckaeTcst HAMU4usi SKCTPEMUCTCKUX MaTEPHAIOB, MPU3BIBAIOIINX K OCYIIECTBICHUIO
AKCTPEMHUCTCKOU JEATETHHOCTH JTNOO 000CHOBBIBAIOIINX FIIH OTIPAB/IBIBAIOIINX HEOOXOAMMOCTD
OCYUIECTBJICHUS TAKOW NEATEIbHOCTH, B TOM YUCJE TPYAbl PYKOBOJIUTENEH HAI[MOHA -
COIMATMCTHYECKON paboueit naptuu ['epmanuu, ¢pamuctckoin naptuu Mranuu, myOaukamuii,
00OCHOBBIBAIOIINX WJIH OMPAB/IBIBAIOIINX HAIIMOHATBHOE U (MJIH) paCOBOE TPEBOCXOJCTBO JIHOO0



OTIPaBJBIBAIOIINX MPAKTUKY COBEPIICHHSI BOGHHBIX WM MHBIX MPECTYIJICHHUH, HalIPaBJIEHHBIX Ha MOJHOE
WJIM YaCTHYHOE YHHUUYTOXKEHUE KaKOU-THO0 3THUYECKOM, COIMATBHON, PACOBOM, HAITMOHATLHOW WIIH
PETUTUO3HOM TPYIIIBI.

2.4. Kpome TOr0, K TAKUM MaTepuansam, B COOTBETCTBUU co CT. 13 PexepanpHoro 3akona Ne 114-03
OTHOCSTCS:

e OodUIMATEHBIC MAaTEPUAIIBI 3AIPEIICHHBIX SKCTPEMUCTCKUX OpraHU3aIUi;

e MaTepuaibl, aBTOPaMH KOTOPBIX SBJISIOTCS JIUI[A, OCYXICHHbBIE B COOTBETCTBUU C MEXTYHAPOJIHO-
MIPABOBBIMHU aKTaMU 3a MPECTYIUICHUS MPOTHB MHUPA U YEIOBEYECTBA U COICPIKAIIUE TPU3HAKH,
MIpelyCMOTPEHHbIE YaCThIO MepBOi cTaThi 1 HacTosmero deaepanbHOro 3aKOHA;

e JTOOBIC MHBIE, B TOM YHCIIC aHOHUMHBIC, MATEPUAITBI, COJICPIKAIIUE MPU3HAKH, TIPETyCMOTPECHHBIC
4acTbIo MepBoii cratbu 1 HacTosmero denepalbHOTO 3aKOHA.

2.5. B nomemmenun 0ubnuorexu pazmeniaercs depepalbHblid CIUCOK SKCTPEMHUCTCKON JIUTEPATYPHI,
YTBEPKACHHBIN (efiepaibHbIM OPraHOM HCIIOJIHUTEIBHOM BIACTH, 3alPEIICHHON K PaclpOCTPAaHEHUIO Ha
tepputopuu Pocculickon Penepannu.

2.6. ITopsanok noctymna kK OuGIMoTeuyHbIM (GOHAAM | Ipyroi OubGInoTeuHor nHGOpMaIuu, IepeueHb
OCHOBHBIX YCIYT M YCJIIOBUS UX MPEAOCTaBICHHs OMOIMOTeKaMu ornpenessitoTes B [IpaBunmax
M0JIb30BaHUS OMOINOTEKOM.

2.7. MKOY COIII Ne4 r.ii. HapTkana HeceT OTBETCTBEHHOCTb 33 JOCTYIHOCTh U Ka4€CTBO
O6u0IMOTeYHO-UH(POPMALTUOHHOTO O0CTYKHBaHUS OUOIHOTEKH.

2.8. Opranmzanus 00CITy>)KHBaHHUS YIaCTHUKOB 00pa30BaTEIILHOM IEATEIHHOCTH MPOU3BOIUTCS B
COOTBETCTBHH C MIPaBUJIAMU OXPaHbl TPy/a U MOXKapHOH 06€3011aCHOCTH, CAHUTAPHO-TUTHEHUYECKUMU
TpeOOBAHUSIMHU 1 HOPMAMH.

3. 3axauu 6MGIMOTEKH
3.1. Obecnieuenme yueOHO-BOCITUTATEIBHOMN NEATETLHOCTH U CAMOOOPa30BaHMSI YUAIIUXCSI U TIEaroroB
MKOY COII Ne4 r.n. Haptkana.
3.2. OGecnieueHne y9aCTHHUKAM 00pa30BaTeIbHOM NEATEIIbHOCTH — OOYYArOIIUMCS, TIe/Iaroram,
POIUTENAM (3aKOHHBIM MPEICTABUTENSAM) yHallUXCsl — J0CTYyNa K MHPOpMAaLlUY, 3HAHUAM, UJIEsIM,
KYJIBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIOJIB30BaHUS OMOIMOTEUHO-HHPOPMALIMOHHBIX PECYpPCOB Ha
Pa3IUYHBIX HOCUTEIISAX:

e OyMaxxHOM (KHMXKHBIN (QOHJI, POH]] TEPUOTUUECKUX U3TaHHI);

e nudpposom (DVD -auckn);

e KOMMYHHKATHBHOM (KOMITbIOTEPHBIEC CETH) U HHBIX HOCUTEIISX.
3.3. ®opMupoBaHUEe y yUTaTEIEeH HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOI0 MOJIb30BATENs: 00yueHHe
ITOJIb30BAHUIO KHUTOM.
3.4. BocriutaHue KyJIbTypHOTO M IPaX/1aHCKOTO0 CaMOCO3HaHHUs, IIOMOIb B COLIMATU3ALUN
00ydYaroIerocsi, pa3BUTHH €ro TBOPYECKOTO TIOTEHIIHAA.
3.5. ®opMupoBaHHEe HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTeNsl: 00y4yeHUE MOUCKY, 0TOOPY
Y KPUTHUYECKOH OI[eHKe WH(POPMAIIHH.
3.6. CoBepIIeHCTBOBAHUE MPEIOCTABISAEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEIPEHHUSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI U KOMITbIOTEpU3alui OUOIMOTEYHO-UH(POPMAITMOHHBIX MTPOLIECCOB,
¢bopmupoBanue KoMPOPTHONH OGUOIMOTEUHOM CpeIbl.
3.7. becrutaTHOE TIpeIOCTaBICHHIE MIKOJIBHUKAM B TIOJIb30BaHUE HA BPeMs MOTydeHHsT 00pa30BaHUs
y4eOHUKOB M Y4eOHbIX ocoOuit u3 OubanoreuHoro GouHna.

4. OcHOBHBbIE (PYHKIMH OUOJINOTEKH

Jlnst peanu3aiiuy OCHOBHBIX 3a]1ay IIKOJIbHAs OubimoTeka:

4.1. OcyuiecTBisieT OCHOBHBIE PYHKIIMU OMOIHOTEKN — 00pa3oBaTeNbHasi, HH(OpMaIlMOHHAS,
KyJIbTypHasl.

4.2. ®opmupyet pona 6udanoreyHo-uHGpopmanuonHsix pecypcoB MKOY COL Ne4 r.n. Haprkana:

e KOMIUJICKTYET YHUBEPCATbHBIN (DOHT yIeOHBIMH, XYT10)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MEearorMYeCKUMH U Hay4HO-TIOMYJIIPHBIMHM JOKYMEHTaMHU Ha TPAJUIIMOHHBIX U
HETPAJUIIMOHHBIX HOCUTEISIX HHPOpMaIuy, yauThiBas deaepanbHblid CIIICOK IKCTPEMHUCTCKOM
JUTEpaTyphl, 3aIPELICHHON K paclpocTpaHeHHIO Ha TeppuTopun Poccuiickoii @eneparumy,
YTBEPKJICHHBIN DefepaibHbIM OPraHOM UCTIOJIHUTEIBHOM BIIACTH;

e monoJiHseT GoH ] HHPOPMALMOHHBIMU pecypcamu ceTu MHTepHeT, 6a3amu 1 OaHKaMH JaHHbBIX
JIPYTUX YUPEKICHUN U OpraHU3aLMII;



e OCYIIECTBISIET pa3MelIeHUE, OPTaHU3AIUI0 U COXPAHHOCTh TOKYMEHTOB.
4.3. Co3gaet nHGOPMAITMOHHYIO TPOTYKIIHIO:

e OpraHM3yeT U BEIET CIPAaBOYHO-OMOIHMOrpaduIecKuii anmapart: Katajaoru (angaBUTHBIH,
CHCTEMaTUYECKHIi), KAPTOTEKU (CUCTEMATHYECKYIO KapTOTEKy CTaTel, TeMaTH4YeCKUEe KapTOTEKH),
AJIEKTPOHHBIN KaTayor, 6a3bl JaHHbIX 110 npoduaro MKOY COIII Ne4 r.m. HapTkana;

e pa3zpabaThIBaeT peKOMEHIaTelbHbIe OnbIuorpaduueckue mocoous (CIUCKU, 0030pbl, YKa3aTelnu U
T.IL.);

e obOecrieunBaeT HHHOPMUPOBAHHE TOTIB30BaTENEH 00 HH(POPMAITMOHHON MPOAYKIIUH.

4.4, OcymectBisieT nuddepeHIIupOBaHHOE OMOIMOTEYHO-UHPOPMAITMOHHOE 00CTYKUBAHHE
o0yJaromuxcsi:

e 0oOciyxuBaHUE yUTaTeNEH Ha A0OHEMEHTE, B YUTAIILHOM 3aJIe;

e TIPEAOCTaBISCT HHPOPMALMOHHBIE PECYPCHl Ha PA3TUYHBIX HOCUTEISIX HA OCHOBE U3YyUCHHS UX
MHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

e CO3JAeT yCJIOBHUS JJISl peaIn3alii CaMOCTOSITEIbHOCTH B 00yYeHHUH, TTO3HABATEIBbHOMH,
TBOPUYECKOH I€ATEIHHOCTH C ONIOPOM Ha KOMMYHUKAIIHIO;

e  CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOyUYeHHs (y4acTue B CETEBBIX OJIMMITHA/IAX,
TEJIEKOMMYHUKALIMOHHBIX MPOEKTaX B CUCTEME JUCTAHIIMOHHOTO 00Y4YeHHUS);

e OpraHusyer 0Oy4eHHE HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOrO TOJIH30BATEINS U TIOTPEOUTENS
nH(pOpMaIIUY, COASHCTBYET HHTETpaIli KOMITJIEKCa 3HAaHUH, YMEHHI U HaBBIKOB paOOTHI €
KHUATON 1 HHPOpMaLneH;

e OKa3bIBaeT MH(POPMAIIMOHHYIO MOJAECPKKY B PEIICHUH 3314, BO3HUKAIOIIUX B MPOIIEcCe UX
yae0HO, caM000pa30BaTeIHbHON U IOCYTOBOH JICITEITLHOCTH;

e OpraHu3yeT MacCOBbIE MEPONPUATHS, OPUCHTHUPOBAHHBIC HA Pa3BUTHE OOIIEH, U YUTATEIHCKOM
KYJIBTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIICHHUSI.

4.5. OcymectBisier AuddepeHInpoBaHHOE OUOTMOTEUHO-HHPOPMAITIOHHOE 00CTy>KUBaHUE
MEeIarOrMuecKuX pabOTHUKOB!

e BBIABJISECT MH(OPMALIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3aIPOCHL, CBS3aHHBIE C 00yYEHHUEM,
BOCIIUTAHHEM U 37I0POBBEM JIETEH;

e co3gaeT OaHK NeJaroruyeckor nHGOpMaluu Kak OCHOBBI €IMHON HHPOPMALIMOHHON CITyKObI
MKOY COIII Ne4 r.n. HapTkana, ocyiiecTBisieT HaKOIUIEHUE, CUCTEMATH3ALUI0
uHoOpMalMU 0 IpeaMeTaM, pas3jieiaM U TeMam;

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 110 POPMHUPOBAHUIO HH(DOPMAITHOHHON KYIBTYPHI.

4.6. Ocymectisier quddepeHIMpoBaHHOE OUOINOTEYHO-UH(DOPMALTMOHHOE 00CITyKUBAaHUE POAUTENEH
(MHBIX 3aKOHHBIX IpeACcTaBUTeNeH) 00yyaromuxcs:

e YIOBJIETBOPSET 3aMPOCHI M10JIb30BaTeNeH U HHHOPMHUPYET O HOBBIX MOCTYIUIEHUSX B OMOINOTEKY;

e  KOHCYJIBTHPYET IO BOIIPOCAM YYEOHBIX W3JaHUN YJAIHXCS IIKOJIBI.

4.7. OcymiecTBIsieT BBEJACHHE HEOOXOIMMOM TOKYMEHTAIIMH 110 yueTy OubnroTeqHoro GoHaa u
00CITy’)KUBAaHHIO YUTATEIEH B COOTBETCTBHH C YCTAHOBJICHHBIM HOPSIIKOM.

4.8. [IpoBOIUT MOMYJIAPU3ALMIO JIUTEPATYPHI C TOMOILBIO HHANBUAYAIBHBIX, IPYNIIOBBIX U MACCOBBIX
dbopm paboTsl (becen, BEICTAaBOK, OMOIMOrpaguIecKux 0030pOB, OOCYKIEHUN KHUT, YUTATEIIbCKUX
KOH(EepeHIH, INTepaTypHbIX BEYEPOB, BUKTOPHUH U JP.).

4.9. Ob6ecrieunBaeT COOTBETCTBYIONIHMI CAHUTAPHO-TUTUEHUIECKUH PEXXUM U OJIarONpPUATHBIC YCIOBUS
111 OOCITY>)KUBAHUSI YU TATENEH.

4.10. ITpoBOAUT M3yYCHHE COCTOSHUS YUTATEIHCKOTO CIIPOca (CTEIIEH! €0 YIOBICTBOPEHHUS) C IIEITBIO
($hopMUPOBaHUS ONTHUMAILHOTO COCTaBa OMOIMOTEUHOTO POHA.

4.11. CucremMaTndecku UHPOPMHUPYET YUTATENEH O NEATEIHHOCTH IKOIbHON OUOINOTEKH.

4.12. dopmupyet 6MOIMOTEUHBIN aKTUB, IPUBJIEKAeT YUTATENEH K yUacTHIO B paboTe COBEIIATEIbHOTO
opraHa — OMOJIMOTEYHOTO COBETA U AKTUBA YUTATENEH.

4.13. OGecmieunBaeT TpeOyeMBbIii peXKUM XPAaHEHUSI K COXPaHHOCTH OMOIHOTEeYHOTO (hOHA.

4.14. Opranuzyet paboTy 1o coxpanHoct 6nbanoreunoro ¢ponga MKOY COLI Ne4 r.i. HapTkana.

5. Opranu3anms AesiTeJIbHOCTH 0U0/INOTEeKH

5.1. bubnuoreyHo-uH(MpOPMAIIMOHHOE 00CITYKHBaHHUE OCYIIECTBISETCA HA OCHOBE OMOJIMOTEYHO-
WH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM ¢ DeepaibHBIMH TOCYIapCTBEHHBIME 00pa30BaTeIbHBIMA
CTaHJapTaMH, y4eOHBIM U BOCIUTATENbHBIM [UIAHAMH LIKOJIBI, IPOTPaMMaMH, IPOEKTaMH U IJIAHOM
paboOTHI MIKOJIHPHOU OMOIMOTEKH.



5.2. CrioHCOpCKast TOMOIIIb, TTOJTy4eHHas: OMOIMOTEKOH B BUIE IEIEBBIX CPEICTB HA KOMITJIEKTOBAHHE
¢doHIa U 3aKyNKy 000pyI0OBaHUS, HE BIeUeT 32 CO00H CHIKEHUSI HOPMATHBOB U (MJIK) a0COIFOTHBIX
pasMepoB (puHAHCUPOBaHMS U3 O0/KeTa. J[eHe)KHBIE Cpe/ICTBA 32 CIaHHYI0 OMOIMOTEKOW MaKyJIaTypy
pPacxXoayIOTCs Ha YIy4IICHHE MaTepUaIbHO-TEXHIHUECKOHN 0a3bl OMOIMOTEKH, TIOITUCKY
npodeccnoHaNbHbIX U3JaHUI, KOMIUIEKTOBaHHE (POH/IA JOKYMEHTOB.
5.3. MKOY COIII Ne4 r.ii. HapTkana co3gaer ycinoBus sl COXPAaHHOCTH amiaparypsl,
000pyI0BaHUS HUMYIIECTBA TKOJIBHOW OUOIMOTEKH.
5.4. OTBETCTBEHHOCTH 32 CUCTEMATHYHOCTh M KAUE€CTBO KOMILIEKTOBAHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHKME YI4eOHOT0 (JOH/Ia B COOTBETCTBUU C (he/iepaibHBIMH MEPECUHIMU
Y4eOHUKOB U Y4eOHO-METOAMYCCKUX U3JaHHIA, CO3aHIE HEOOXOIUMBIX YCIOBHMA JUISI IEATEIBHOCTH
OMOIMOTEKH HECeT JUPEKTOP MIKOJIBI B cO0TBeTCTBUU ¢ YcTtaoM MKOY COII Ne4 r.i. Haptkana.
5.5. PesxuM paboThl OMOIHOTEKN OMPEACIIAETCS IeIaroroM — OMOIMOTEKapEM B COOTBETCTBHUHU C
npaswiamu BHyTpeHHero pacnopsaka MKOY COII Ne4 r.n. Haptkana.
5.6. [Ipu onpeneneHnu pexxuma paboTel OUOINOTEKH IPEYyCMaTPUBACTCS BBIICICHUE:

* JIByX 4acOB pabouero BpeMEeHH €XEeIHEBHO Ha BHINIOJHEHHE BHYTPUOUOINOTEYHOM pabOThI;

* OJHOTO pa3a B MECSIl — CAaHUTAPHOTO JIHS, B KOTOPBIA 00CTYKUBAaHUE MOIh30BaTENICH HE

MIPOU3BOIUTCS;
* HE MEHEe OJIHOTO pa3a B MECSI] — METOJAMYECKOTO JTHS.

6. Opranusanus, ynpasJjieHHue U ITAThI

6.1. Obmiee pyKOBOJICTBO OMOIMOTEKON M KOHTPOJIb 32 €€ NeATEIbHOCTHIO OCYIIECTBISIET TUPEKTOP
IIKOJIbl, KOTOPBIH YTBEPKAAE€T HOPMbI U TEXHOJOIMUECKUE JOKYMEHTBI, IUIaHbl U OTYETHI 0 padoTe
O6ubnmoteku. JJupekTop HECET OTBETCTBEHHOCTH 33 BCE CTOPOHBI ACATEIBHOCTH OMOINOTEK, B IIEPBYIO
oyepe/ib, 32 KOMIIJIEKTOBAaHUE U COXPAaHHOCTh €€ (POH/a, a TAKXKe 3a co37aHne KoM(popTHOH
MHGOPMAIIMOHHON CPEJIbI AJIsl YNTATEIICH.

6.2. PykoBoacTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOUI OUOIMOTEKOM (TTeaaror — OMOIMOTEKaph),
KOTOPBII HECET OTBETCTBEHHOCTh B IPE/IENIaX CBOCH KOMIIETEHIMH MEPE] TUPEKTOPOM LIKOJIB,
00y4aroIUMUCs, UX POAUTENSIMU (MHBIMU 3aKOHHBIMU ITPEICTABUTENSIMHU) 32 OPraHU3aLUI0 U
Pe3yabTATHI AESITEIBHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU O0S3aHHOCTSIMH,
IIPEIYCMOTPEHHBIMU KBATHU(PHUKAIIMOHHBIMU TPeOOBAaHUSAMU, TPYLOBBIM J0roBopoM U YcraBom MKOY
COUI Ne4 r.m. HapTkana.

6.3. [lenaror-6u6nuorexapp HazHauaercs aupekTopoM MKOY COI Ne4 r.n. Haprtkana, siBnsercs
YJICHOMIIETArOTMYECKOTO KOJJICKTHBA M BXOJIUT B COCTaB TEIarOTMYECKOT0 COBETA IIKOJIBI.

6.4. Ilenaror-6u0nMoTekapb OTBEYAET 3a OpPraHU3alNi0 PaboThl OMOIMOTEKH U PE3YNbTATHI €€
JeSITeTbHOCTH, COCTABIISIET TOJJOBBIE IUTAHBI X OTYET O paboTe, KOTOPBIE 0OCYKIAIOTCS Ha
ITenarornyeckoM COBETE U YTBEPKAAIOTCSA AUPEKTOPOM. I'010B0I T1aH paboThl OMOIMOTEKH SABISETCS
yacThio 001mero rogosoro mwiana MKOY COIII Ne4 r.n. HapTkanna.

6.5. Ha pa®oty B OMO1MOTEKY LIKOJIBI IPUHUMAIOTCS JIMLA, UMEIOLINE HE00X0IUMYIO
npodeccnoHaNbHYIO0 MOATOTOBKY, COOTBETCTBYIOILYIO TPEOOBaHUAM KBAaTHU(PUKALMOHHON
XapaKTePUCTUKH MO JOJDKHOCTH U MOJIyYEHHOH CIIeUaTbHOCTH, HOATBEPKICHHYIO IOKyMEHTaMH 00
oOpa3oBaHMH U (WJIN) KBATU(PHUKALIUY.

6.6. I'padux paboTHI KOIBHOW OMOIMOTEKH YCTAaHABINBACTCS B COOTBETCTBUU C PaclMCaHUEM pabOThl
MKOY COIII Ne4 r.n. HapTkana. JIBa yaca pabo4ero JHs BbIAEISETCS Ha BHIIIOJHEHUE BHYTPH
6ubnuoreynoiipadoTel. OMH pa3 B Mecsl B ONOIHOTEKe POBOJUTCS CAHUTAPHBIN JICHb.

6.7. llITar OMOMMOTEKH U pa3Mephl OIUTATHI TPY/Ia, BKIFOYAsl TOTUIATHI M HAJI0ABKH K JIOJDKHOCTHBIM
OKJIaJIaM, YCTaHaBJIMBAIOTCS B COOTBETCTBUH C ACHCTBYIOIIMMH HOPMAaTHUBHBIMH ITPABOBBIMU
JOKYMEHTaMH C Y4eTOM 00BEMOB U CIOXKHOCTU PadoT.

6.8. Tpynosblie oTHOIIeHUs! paboTHHKOB 6nOMoTek 1 MKOY COLL Ne4 r.n. Haprtkana
PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJDKHBI IIPOTUBOPEYUTH TPYIOBOMY
3akoHonarenscTByPoccuniickoit denepanuu.

6.9. [lenaror — GUOIMOTEKAPH TOUICKHUT ATTECTAIIMNA B COOTBETCTBHH C TIOPSIIKOM, YCTaHOBIICHHBIM
ITpaButenscTBoM Poccuiickoit deaepannu, 10HKEH YAOBIETBOPATH TPEOOBAaHUSM COOTBETCTBYIOLIMX
KBaJIN(DUKAIIMOHHBIX XapaKTEPUCTUK, Y cTaBa U [lonoxeHus.

6.10. bubnuoTeuHbIil pabOTHUK JOHKEH CTPOro coOMroaaTh HacTosmee [lomoxkenue, npaBuia u
TpeOoBaHUs OXpaHbl TPy/la U MOXKapHOH Oe3onmacHoCTH B noMenieHnn oudnunorexu u 8 MKOY COLI
Ne4 r.n. Haprtkana.



7. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh PA0OOTHHKOB OHOJIMOTEKH
7.1. Tlenaror — 6uOIMOTEKAPh UMEET MIPABO:

CaMOCTOSITEIIbHO BEIOMPATH (POPMBI, CPEJICTBA U METOIbI OMOIHOTEUHO-HH(POPMAITMOHHOTO
o0cITy>)KuBaHMs 00pa30BaTENbHOIN U BOCIIUTATEIBHOMN IEATELHOCTH B COOTBETCTBUU C LIEISIMU U
3aJladyaMM, yKa3aHHbIMH B HacTosleM [lonoxxenuu u YcraBe o0pa3oBaTeabHON OpraHU3alliyg;
IPOBOJUTH B YCTAHOBJICHHOM MOpPsAKe (haKyIbTaTUBHBIC 3aHATHUS, YPOKH U KPY>KKH
OnbIMOTEeYHO-0MOIMorpaduecKuX 3HaHUK U HTHPOPMAIIMOHHON KYJIbTYPHI;

OTIpeNIeNATh HCTOYHUKH KOMIUIEKTOBaHUS HH(POPMAIIHOHHBIX PECYPCOB;

U3bIMaTh U PEAIN30BbIBATh JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBHH C MHCTPYKLUEH IO yUETy
oubmmoreynoro GoHmaa;

OTIpEEIISATH B COOTBETCTBUH C MTPABUJIAMU MOJIb30BaHUsI OMOIMOTEKOH, YTBEPKACHHBIMU
JUPEKTOPOM IIKOJBI, ¥ TIO COTJIACOBAHUIO C POJUTEITHCKUM KOMUTETOM BHJIBI U pa3MeEpPbl
KOMIIEHCAIMH yIiepOa, HAHECEHHOTO MOJIb30BaTEISIMU OUOINOTEKY;

B3BICKMBATh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM KOMIICHCAIIHIO

yiiep6a, HAHECEHHOTO MOJIb30BATEISIMU OUOINOTEKH, 32 HECOBEPILIEHHOJIETHUX TMOJIb30BaTeeH
OTBETCTBEHHOCTh HECYT 3aKOHHBIE NIPECTABUTEIIH;

BHOCHTD MPEATIOKEHUS JUPEKTOPY LIKOJIBI IO COBEPILICHCTBOBAHUIO OILJIATHI TPYAa, B TOM YHCIIe
Ha/10aBOK, JOTUIAT M IPEMHUPOBAaHUS paOOTHUKOB OMOIMOTEKH 32 JIOTIOHUTENIbHYIO padoTy, HE
BXOJIAIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH paOOTHUKOB OMOIMOTEKH; 10 KOMIIEHCALIMOHHBIM
MEPOTPUSTHIM, CBI3aHHBIM C BPEIHBIMU YCIOBUSMH TpyAa (OMOIMOTEYHAs MTBLTh, IPEBBIIICHUE
HOpMaTHBa pabOTHI HA KOMITBIOTEPE).

yuactBoBaTh B ynpasiennn MKOY COILI Ne4 r.n. Haptkana B nopsiake, onpenensieMoM Y CTaBOM;
Ha aTTECTAIMIO COTIIACHO MOPSAKY, U3JI0)KEHHOMY B COOTBETCTBYIOIIMX HOPMAaTHBHBIX aKTaxX
IIpaButenscrBa PO.

OBITH MPEJICTABICHHBIMH K Pa3IMYHBIM (pOpPMaM MOOIIPEHUS, HarpaJaaM M 3HaKaM OTIHYHS,
MPEeyCMOTPEHHBIM JIJIsi pa0OTHUKOB 00pa30BaHUs U KyJIbTYPHI;

y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM Poccuiickoit denepariuu B padote
OMOIMOTEYHBIX ACCOIMAIIMIA UITH COIO30B.

7.2. Ilenaror-6ubmuorekapb 00s3aH:

o0ecrneynTh NoJIb30BaTEISIM BO3MOXKHOCTh pabOThI ¢ MH()OPMAIIMOHHBIMU pecypcaMu
OUOJINOTEKH;

UH(GOPMHUPOBATH MOJIb30BATENEH 0 BUAAX MPEIOCTABIsIEMbIX ONOINOTEKOH yCIyT;
¢dbopMupoBath (POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eiepabHbIMU MEPEUHIMH YI€OHBIX
u3aHui, odpazoBarenbHbIMH TporpammaMu MKOY COIL Ne4 r.n. Haprtkana, uHTepecamu,
MOTPEOHOCTSAMU U 3aIIpOCaMH BCEX KaTEropHil Moib3oBaTene;

COBEpILEHCTBOBATh MH(OpMAIIMOHHO-0uOIorpaduyeckoe 1 6MOIMOTEUHOE OOCITY)KUBAaHHE
IMOJIL30BaTEIICH;

o0ecreynBaTh COXPaHHOCTh MCIIOJIb30BAaHMsI HOCUTENIEH MH(OPMAIH, X CUCTEMAaTH3allHIo,
pa3MelieHne U XpaHEHHE;

o0ecreunBaTh peKuM paboThl B COOTBETCTBUHU C MMOTPEOHOCTAMU MOJIb30BaTeNIel U paboToil
LIKOJIBI;

BECTH JOKYMEHTAIMIO OMOIMOTEKH U OTYUTHIBATHCS B YCTAHOBIIEHHOM MOPSIKE MEepet
nupexkropoM MKOVY COIII Ne4 r.n. Haprkaina.

7.3. bubnuore4Hblii pabOTHUK HECET OTBETCTBEHHOCTD:

3a COOJTIOZICHUE TPYAOBBIX OTHOIIEHUH, PETIIAMEHTUPYEMBIX 3aKOHOAATEIILCTBOM O TPYIIE,
[IpaBunaMu BHYTpEHHETO TPYJOBOTO PACTIOPSAIKA B LIKOJE, TPYAOBBIM JOTOBOPOM.

3a BBINOJHEHHE QYHKIUI, IPeTyCMOTPEHHBIX HacToAuM [lonoxeHunem.

32 COXpaHHOCTh OMOTMOTEYHBIX (POHIOB B MOPSIZIKE, TPETYCMOTPEHHOM JICHCTBYIOIINM
3aKoHoJaTenbCcTBOM Poccuiickoi denepannm.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTe el ONOINOTEKH
8.1. [Tonp30BaTeNN MKOJIHHONW OHOIMOTEKHA UMEIOT ITPaBO:

MOJTy4aTh TOJIHYIO HH(OpMAIHIO 0 cocTaBe onbanoTedHoro Gpouaa, HOOPMAITMOHHBIX pecypcax
U TIPEIOCTABISAEMbIX OMOIMOTEKOMN IIKOJIBI YCIIyrax;

0JIb30BAThCS CIPABOYHO-OMOIMOrpapuuecKuM anmnapaToM OMOINOTEKH;

MOJTy4YaTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB MH(OPMAIINH;



* TOJyYaTh BO BPEMEHHOE IMOJIb30BaHHE HAa a0OHEMEHTE M B YMTAJIHHOM 3aJle TIeYaTHbIC N3aHHS,
ayTMOBHU3yalIbHBIC JOKYMEHTHI U JPYTHUe UCTOYHUKY NHPOPMAITUY;

*  TPOAJICBATH CPOK IMOJIB30BAHUS JOKYMEHTAMH H JINTEPATYPOH;

*  y4acTBOBATh B MEPOIPUSATHUSX, TPOBOAUMBIX IITKOJILHON OMOTNOTEKOM;

* oOpamarbcs s pa3penieHuss KOHPJIMKTHOW CUTYalUU K IUPEKTOPY HIKOJIBI.

8.2. [Tonp3oBaTeny MIKOIHHON OUOTMOTEKH O0S3aHBbI:

* coOxroaTh IpaBuUIIa MOJIb30BaHMS OMOIMOTEKOM;

*  0OEepeKHO OTHOCUTHCS K MIPOU3BEICHUSM Te4aTu (He BHIPHIBATH, HE 3arn0aTh CTPAHUIL, HE JIeJIaTh B
KHUTAX TOAYEPKUBAHUH, TOMETOK ), MHBIM JIOKYyMEHTAM Ha Pa3IMYHbIX HOCUTEIISX,
000pyIOBaHUIO, UHBEHTAPIO;

*  TI0JB30BATHCS IICHHBIMU M CIIPABOYHBIMU JIOKYMEHTAMHU M JIUTEPATYPOU TOIBKO B TIOMEIIICHUH
OMOIMOTEKH IIKOJIBL;

*  yOenuTHCS MPH MOYYSHUH KHUT B OTCYTCTBUU J1e(DEKTOB, a IPU OOHAPYKCHUHU
pOUH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOTEKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHbIE
nedeKThl B cJaBaeMbIX KHUTAX HECET MOCIICIHU MOJIb30BaTEIb;

*  pacHHCHIBATHCS B UATATEIBCKOM (HOPMYIISIpE 32 KAXKIYIO TOTYYSCHHYIO KHUTY (MCKITIOUCHHE:
oOyuaroruecs: 1- 4 xkiaccon);

* BO3BpaNIaTh KHUTH B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

*  3aMEHSATh JOKYMEHTHI OMOJIMOTEKH B CIIy4ae UX yTPAThl WIH MOPYH UM PAaBHOIEHHBIMH, JIUOO
KOMITEHCUPOBATh YIIepO B pa3Mepe, YCTAHOBICHHOM IPABUJIAMH MTOJIb30BaHHS OMOIMOTEKOM;

*  TOJHOCTBIO PACCUUTATHCS C OMOIMOTEKON 10 UCTEYCHUH cpoka oOyueHus uin padbotel B MKOY
COUI Ne4 r.n. Haptkana

9. ITops10K MOJIL30BaHNUS HIKOJILHON O0MOJIHOTEKOH

9.1. 3anuck 00yJaIOUIMXCS ¥ MTEAATOTHYECKUX PAOOTHUKOB IIKOJIBI B OMOIMOTEKY IPOU3BOIUTCS B
WH/IMBUyaJIbHOM IOPSAJIKE, a poAUTENel (MHBIX 3aKOHHBIX MpeAcTaBUTeNeH) 00yyaromuxcs — 1o
HacIopry.

9.2. Ilepeperucrpanus noub3oBaresieil OMOIMOTEKU POU3BOAUTCS €KETOTHO.

9.3. JIokyMeHTOM, MTOATBEPKIAFOIINM IIPABO IOJIb30BAHUS OMOIMOTEKOMN, SIBIISCTCS YATATEILCKUN
bopmysp.

9.4. Ynrarensckuit GopMymsip GUKCHPYET AaTy BBIAAYH MTOJIB30BATEIO JOKYMEHTOB 13 (hoHIa
OMOINOTEKH U UX BO3BpAIIEHUS B OUOINOTEKY.

9.5. PaboTa yuacTHHKOB 00pa30BaTeIbHON AEATEIHHOCTH HA KOMIIBIOTEPE B OMOIMOTEKE MPOU3BOIUTCS B
NPUCYTCTBUH Ilefjarora — OnbimoreKaps.

9.6. Pa3pemaercst paboTa 3a OTHUM ITEPCOHATTLHBIM KOMITBIOTEPOM HE 00JIee TBYX YEIIOBEK
OJTHOBPEMEHHO.

9.7. o Bcem BompocamM norcka HHPOpManuu B ceTH HTEpHET MoJIb30BaTeNh MOXKET 00paIIaThCs K
negarory — OuGiaMoTeKapro.

9.8. 3anpemraercs oOpareHue kK pecypcam cetu MHTepHET, penoiaraonyM OIIaTy U K pecypcam,
yKa3aHHbIM B DesiepajabHOM CIIUCKE SKCTPEMHUCTCKOM JIUTEPATypH.

9.9. PaboTa 3a KOMIBIOTEPOM B UNTAILHOM 3aJI€ IIKOJIHHON OMOIMOTEKN IIPOU3BOIUTCS COTJIACHO
YTBEPKICHHBIM CAHUTAPHO-TUTMEHUYECKUM TPEOOBaHMSIM, a TAaKXKe MpaBUiIaM OXpaHbl TpyJa U
MOKapHOU OE30MaCHOCTH.

10. 3akI0YHTeNbHBIE M0JI0KEHUS

10.1. Hacrosmiee [ToyoxkeHne 0 MIKOIBHON OMOIMOTEKE ABIACTCS JIOKATHHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legaroruueckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (1100 BBOAUTCS B ICHCTBHE)
npukazom aupexkropa MKOY COII Ne4 r.i. HapTkana.

10.2. Bce u3meHeHus U IONOJIHEHUs], BHOCUMBIE B HacTosiee [lonoxxenue, opopMIIstoTcst B MUCbMEHHOM
(dhopme B COOTBETCTBUH JICHCTBYIOINUM 3aKoHOAaTeIbcTBOM Poccuiickoit deneparum.

10.3. lonoxxenue o 6udaroreke MKOY COL Ne4 r.n. HapTkasia npuHUMaeTcsl Ha HeonpeeIeHHbII
cpok.M3menenus u nononHenus K [1o10keHno NpruHUMArOTCS B OPSAKE, IpelycMOTpeHHOM 11.10.1.
HacTodero [lonoxenus.

10.4. Tlocne mpunstus [TomoxxeHus (MM U3MEHEHUH U IOTIOTHEHUH OT/IENBHBIX ITYHKTOB U Pa3/eiioB) B
HOBOW pENaKIMK NPEAbIAYILNAs PEAAKIINSA aBTOMAaTUYECKH YTPAUMBAET CUITY.
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